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* What is the function of the office in which this record series is created? 
The basic goal of the Department is total community development. 
identifying local and regional needs and problems, recommending solutions, providing technical 
assistance, coordinating the delivery of State services and administering Federal and 'State 
grants. ., 

The Research Division is designed to provide pertinent information for attracting industry to 
Georgia. The program includes publication of new and expanded industry listings, the Georgia 
Manufacturing 
sources. Existing feasibility studies are also utilized. 
of studies undertaken by other agencies. 
almanacs and other reference volumes are constantly updated by the Research Division. 
The Comunity Data Section collects community data and information on available industrial 
sites and buildings for the Research Division. 

It is responsible for 

Directory, Comunity Economic Profiles and various reports on Georgia's re- 
The Division assists in coordination 

Facts and material on Georgia found in encyclopCdias, 

~ 
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1. This file contains the following documents' (include form numbers and titles, if 

Documenys r e l a t e  t o  avai l a b l e  s i t e s  and b u i l d i n g s  f o r  i n d u s t r i a l  development. 
Included i n  each f i l e  i s  a ques t ionna i re  fo r  a v a i l a b l e  s i t e s  and bu i ld ings ;  p l a t s ;  b u i l d i n g  

plans; ph.otos; s i t e  d e s c r i p t i o n  brochures o r  hand outs; r e l a t e d  correspondence; o r i g i n a l  
a r t  work from p r i n t i n g ;  and computer code sheets. 

~,-.- r. Popk * iL&...,, f o r  .,:re tpre,tjce purposes . 
F i  l e  i s  ayranged by computer ,code number ,which.  l d e n t i f  i e s " c 9 u n t y ~  and thereunder c i ty 'humber 

: 1 '  
Tnd .,thereunder , s i t e  o r  bu i  i d i n g  nymbey. 

F-- and file arrangement 1. 

O f f i c e  keeps an "occupied" s i t e  re ference 
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I X l  [ 1 
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Y E S ' '  NO QUESTIONNAIRE ~ 1 . c .  an '"I" ~n t h e  p m p e I  c o ~ U m n  1) .n.wr 1. " Y E S . "  pIe..e r x p l a l n  

81 
13. Is t h i s  t h e  Record Copy of t h e  series? 

1 4 .  Is the re  a dupl ica t ion  of t h i s  deries i n  another o f f i c e  o r  agencyfsee at tached [ X I  [ ] 

1 5 .  Is the  information contained i n  t h i s  series ever s m a r i z e d  o r  published? 

I 

Sheet) 
[ X l  [ 1 

16. Does t h e  s e r i e s  contain c l a s s i f i e d  information r equ i r ing  secu r i ty  handling? 1 [ X I  

17. Does t h e  series i n i t i a t e ,  amend o r  terminate agency p o l i c i e s  and procedures? 1 [ X I  

18. Could the  [XI  [ 1 
19. Is t h e  series [ 1 [ X I  

I / '  

r 
Attach copy of summary o r  publ ica t ion .  See at tached siieet 

c 

funct ion be performed i f  t h e  f i l es  were l o s t  o r  destroyed? 

( o r  major por t ion  of i t) regu la r ly  microfilmed? If y e s ,  why? 

20. Does t h e  record series provide da ta  as input  t o  an EDP f i l e ?  ( see  at tached shee t )  [ X] [ 3 
21. Does t h e  record series contain documentation produced as EDP p r in tou t?  [ 1 [XI 
22. Has t h e  Federal  Government i ssued  in s t ruc t ions  governjng t h e  retent ion/dispo-  . [ ] [ 

s i t i o n  of t hese  f i l e s?  ' 

23. W i l l  ' there  be a need f o r  t hese  records 10, 15 years  from now? If  yes ,  what? [ ] [ - - - I-.__ 

24. REQUIREMENTS. The following requires  t h e .  fi les.  t o  b.e kep t  10 years  : 
. .  

.. ~ 
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a. [ ]STATE . . [  ]STATUTE OF c. [ I ~ A U D I T  . - d .  [ ]FEDERAL e .  MDMINISTRATIVE f .  [ ]HISTORICAL 
DECISION VALm . .  

. .  
LAW . LIMITATION PERIOD ' L A W  

( C i t e  Law, S t a t u t e ,  or o ther  reason for the retention requirement) 
> ~ .  . ~. ~I 

~ i . ,  ~~~ - I . .  . .. . . .  
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25.  AGENCY RECOMFeNDATIONS. This agency r<commenrds t h a t  t h e  f i l e  s e r i e x c u t  o f f  a t  the  end- 
of each -[]CALENDAR YEAR -[aFISCAL Y E P  -[]OTHER ,then : 

[ ] Hold i n  t he  current  f i l es  area I '. month(s)/  year (s ) :  
[ 1 Transfer t o  [ 3 S t a t e  ,Records Center [ ] Local Holding Area; .hold y e a d s ) :  

[ ] Trapsfer  t o  S t a t e  Archives f o r  permanent r e t en t ion .  
[ ] Destroy immediately after cut-off.  
[ 4 Other: (Specify)  

, .  
8 .  I .  . .  [ 3 Destroy.: , .  

Cut o f f  f i les a t  end of  each f i s c a l  yeaf; . ho ld "  i n  c u r r e n t  f i l e s   area^ 5 years; then t r a n s f e r  t o  
S ta te  Reqord-s, Center; 
bu i I d i nd"i's ''oc'diip'S&d3' 
Descr ip t ion  .I1 

S i t e / B u i l d i n g  Reference Book: A t  end o f  each f i s c a l  year, remove a l l  "Ava i lab le  S i t e / B u i l d i n g  

,Idr5__y~;rs~~~.thgn~,destroy. NOTE: I f  du r ing  t h i s  10-year pe r iod  ,a s ' i t e /  
einove a d destroy a I I documents except one "Ava i I ab I e S i te/Bu i I d ing  

P I  ace CAvai I ab I e S i te/Bu i I d i  ng Descr ip t ion"  i n  "occupied" s i t e / b u i  I d i  ng referenc 

Descr ip t ions"  t h a t  have been i n a c t i v e  5 years; then r e t i r e  t o ' S t a t e  Archives.. 

book. . .  +his 

^ .  



Economic Development Program S i te /Bu i l d ing  Se lec t ion  F i l e s  
-Pa& Two ., - 
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14. A summary o f  t h e  data r e l a t i n g  t o  a b u i l d i n g  o r  s i t e . 1 ~  pu t  i n t o  ,a .WAS”computer 
program. 
i n d u s t r i a l  prospects o f  s i t e / b u l l d i n g  a v a i l a b i l i t y .  ’. 

Cer ta in  se lected s i t e s  a re  described i n  p r i n t e d  4-page brochures f o r  use i n  
presentat ions o r  as mai l -outs  t o  i n d u s t r i a l  prospects. 

The Indust ry  and Trad? D i v i s i o n  uses t h e  computerized data t o  in form 

15. 

20. See rep l y  t o  i tem 14. The Research D i v i s i o n  on ly  provides t h e  i npu t  data and 
does n o t  mainta in  a computer f i l e .  
however, it i s  no t  an es tab l i shed p rac t i ce .  

A p r i n t o u t  can be obtained for  record purposes; 


